SAFETY INSPECTION FORM

Area __________________________

Date ________________

Inspected By ___________________ 

____________________

	Item
	Check for
	Remedial Action & Timescale

	Floors
	Are surfaces even?

Are surfaces slippery?

Is there any spillage?

Is the floor clean?

Are there any damaged tiles or carpet?

Are bins and containers available to keep items contained?


	

	Stairs
	Are they worn, slippery or chipped?

Are handrails secure?

Is lighting adequate?

Are stairs free from litter and obstructions?


	

	Exits and Doors
	Are door mechanisms stiff or defective?

Do doors have sight panels which are obstructed?

Do any doors have sharp edges?

Are passages or doorways obstructed?


	

	Equipment
	Are all electric plugs and sockets sound e.g. not damaged? 
Are cables in good condition?

Are there any trailing leads?

Are machine guards in place?

Are individual items of equipment in good working order?

Are trolleys suitable?


	

	Storage
	Is there anything stored on top of lockers or high cupboards?

Are steps available to reach high shelves?

Does anything stored obstruct either gangways or equipment?

Are hazardous substances properly stored?

Are there designated storage areas?

Are storage areas tidy?


	

	Windows 
	Are all window mechanisms in full working order?

Is there any broken or cracked glass?

Do windows protrude where they could cause injury (inside or outside)?
Where necessary, are window poles available and kept in retaining clips?

	

	Lighting
	Is the lighting adequate?

Are light switches properly positioned?

Are lamps, switches and sockets in good condition?


	

	Fire
	Are the extinguishers provided appropriate?

Are they positioned correctly?

Is access to appliances unobstructed?

Are appliance signs clear and correct?

Are fire instructions exhibited and up to date?

Are fire doors wedged open?


	

	Furniture & Fittings
	Are room layouts safe?

Are any chairs worn or broken?

Are all swivel chairs correctly adjusted and in good working order?

Are other items of furniture in good condition?
	

	Miscellaneous
	Are dangerous areas properly marked?

Is there limited access to dangerous areas?

Are all tools in good working order?

Are there any defects in the heating system e.g. leaks?
Are there any fumes or vapours which could be harmful?
	

	Personal Protective Equipment
	Is PPE worn when required?

Are users aware of cleaning and storage arrangements?

Is PPE stored safely?


	

	Chemicals
	Are chemicals in suitable marked containers?

Are lids kept on when not in use?

Are chemicals kept in a suitable storage area / cupboard?

Are spillage and emergency arrangements in place?

Are there arrangements for disposing of chemicals safely?
	

	Other: Local hazards
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